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You will receive an email notification from DocuSign requesting your signature.
It will look similar to this:

Fri 9/23/2016 12:36 PM
DocuSign Demo System <dse_demo@docusign.net>
IMS TPA Program:TPA-33813, Signature Request for Test_ TPA A TLLA

To  Kim Takita EX1

Please review and sign your document

4 D S IMS Health Third Party Access Program
iy’ ¥ (govind.sharma@metacube.com)

Hello Vendor Takita,

Enclosed are the new IMS Health Third Party Program Limited License Agreement ("TLLA") document(s)
o view and sign. The documents are being sent to you via DocuSign for your electronic signature.

To begin signing, please click on the View Documents link below, and then:

= TouseeSignalure, click the checkbox fo agree to use the electronic records, then click the
Continue button o complete the sianaiure process.

1. Scroll down until you see the View Documents button, which will look similar to

this. Click the View Documents button.

View Documents

2. Next, click on OTHER ACTIONS located near the top right of the screen.

OTHER ACTIONS ~
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3. Then click Print & Sign.

Finish Later

Print & Sign

Assign to Someone Else

Decline to Sign

Help & Support

4. Next, select the DOWNLOAD button and follow the prompts to save the
document to your computer hard drive.

Print & Sign: Download Document

Please download the document. Then print, sign and scan the
document back into DocuSign when you are ready.

DOWNLOAD

|:> CANCEL

5. Then click CANCEL and exit DocuSign.

6. Print the Third Party Agreement you downloaded.

7. Obtain signature(s) and chop with company seal using your standard processes.
8. Return the complete document with signature and raised company seal to the

address provided to you. You should have received this information in a separate
email.
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